
 

 
 
Dear Councillors David Mack, Ian McGregor, Neill Mison, Leigh Rixon, Kimberley Shepherd, Jim 
Weale, and Mollie Weale,  
 
You are summoned to attend the next meeting of the Parish Council to be held on Monday 19th June 
commencing at 7pm. This meet will be held in the small hall of Fernwood Village Hall, Rubys Avenue, 
Fernwood, NG24 3RS. 
 
Members of the public and press are entitled to be at the following meeting Public Bodies (Admission to 
Meeting) Act 1960 Section 1 extended by the Local Government Act 1972 Section 100 unless precluded by the 
Parish Council by resolution during whole or part of the proceedings. Such entitlement does not however 
include the right to speak on any matter except at the beginning of the meeting. As issues raised during the 
public session may not relate to items on the agenda no resolution for action can be taken.  
 
 
Marion Fox Goddard, Fernwood Parish Clerk, Tuesday 13th June, 2023 
 

A G E N D A 

101. Declarations of any intentions to record the meeting  

 

102. Apologies for absence 

 

103. Declarations of interest 

 

104. Public Open Forum (15 minutes) - Fernwood Parish Council is committed to community 
engagement and therefore warmly invites members of public to contribute during this part of the 
meeting   

 
105. Approval of the Fernwood Parish Council minutes from meetings on 15th May 2023: 

a. Annual parish council meeting  
b. Full council meeting.  

106. Councillors’ & Clerk’s reports  

 

107. Welcome and introductions to the new District Councillors followed by District Councillors’ reports  

 

108. Finance 
a. Bank reconciliation to be noted 
b. Items of income to be noted  
c. Items of expenditure paid by Direct Debit/Standing Order to be noted and items of expenditure 

approved under delegated powers since the last meeting – to be noted 
d. Items of expenditure for consideration 

i. Interactive speed sign 
ii. Hedge trimmer 
iii. Legal work for Allison Homes open spaces transfer  
iv. Councillor Training 

 
e. To note the Community Infrastructure Monitoring Report for 2022/23 
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109. Planning  

a. To note the following decisions made by Newark and Sherwood District Council 

 23/00718/LDCP Fernwood Village 
Hall, Rubys Way, 
Fernwood 

Replacement of existing fencing with 
V-mesh fencing to the perimeter of 
the village hall garden and car park. 

Certificate of Lawful Use 
issued 

23/00630/HOUSE 14 Gilmores Lane, 
Fernwood 

Wooden gazebo structure (part 
retrospective) 

Grant Householder 
Application 

 
 

110. Policy  
Updated document to be considered:  
a. Communications and Engagement Policy  

 
Policy Policies to be reviewed: 
 

b. Model Document Publication Scheme 
c. Village Hall Fire Safety Policy 
d. Village Hall Fire Emergency Plan 
e. Banner Policy 

 
111. To consider the Bat Activity Survey report in relation to tree number 853 and the recommendation to soft 

fell and pollard this tree after the bird nesting season. 
 

112. To consider how to proceed with respect to the maintenance of Dale Crescent and consider resident 
complaint regarding football. 

 

113. To receive an update on the August community event including a decision on a name for the event 
 
 

114. To consider Via East Midlands’ response regarding Fernwood Parish Council’s requests for a 30mph 
TRO on Hollowdyke Lane and adaptations to rumble strips on Goldstraw Lane and Dale Way 
 

115. Grant Application  - to consider an application from Fernwood Petanque Club 
 

116. To consider village hall free usage request from a resident wishing to set up a carers’ group 
 

117. Correspondence 
a. Email regarding FirstPort/leaseholders/freeholders 
b. Update from Nottinghamshire County Council on the new Nottinghamshire and Nottingham Waste 

Local Plan 
c. Email regarding lack of burial facilities in Fernwood and excessive charges elsewhere 

 
EXEMPT BUSINESS 

 
Under the Public Bodies (Admissions to meetings) Act 1960 (as extended by s.100 of the Local Government 

Act 1972), the public and accredited representatives of newspapers be excluded from the meeting for the 
following item of business on the grounds that it involves the likely disclosure of exempt information as 

defined in Part 1 of schedule 12A of the Local Government Act 1972   
 

118. To consider legal and maintenance arrangements for Allison Homes development 
 

119. To consider how to proceed regarding communications with Nottinghamshire County Council 
 
  

https://publicaccess.newark-sherwooddc.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=RTQ452LBIBN00
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=RSVY68LBI2E00
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MINUTES OF THE FERNWOOD ANNUAL PARISH COUNCIL MEETING 
held on 15th May 2023 at 6pm 

at Fernwood Village Hall 
 

Present: Parish Councillors:  
David Mack, Ian McGregor, Neill Mison, Leigh Rixon, Kimberley 

Shepherd, Jim Weale, and Mollie Weale 

 Clerk: Marion Fox Goddard 

 Residents/Public 4  residents/members of public attended the meeting. 

Agenda, reports and accompanying information for this meeting is available on the Council’s 
website here: Agenda pack for this meeting   

 

38. Election of the Chair of the Council and signature of the declaration of acceptance  
of office 
The previous Chair, Barry Smith asked for nominations for the post of Chair of the Council. 

Nominations were received for Councillor Mack and Councillor Mison. A vote was taken, and 

Councillor Mison was elected as Chair (5 votes in favour, 2 against). Councillor Mison duly 

signed the declaration of acceptance of office. 

 

Councillor Mison thanked Barry Smith and other members of the previous Parish Council for their 

service. Councillor Mison chaired the meeting following item 66.  

 

39. Election of the Vicechair of the Council 

Councillor Shepherd was nominated to be Vicechair, and the Council unanimously agreed. 

 

40. Declaration of intent to record, film or photograph the meeting by members, members of 

the public or the press 

The Clerk recorded the meeting. 

 

41. Apologies for absence 

Apologies received from District Councillors Allen, Haynes, and Kellas. County Councillor Lee 

(Apologies for all future meetings received March 2023). 

 

42. Declarations of Interest 

None. 

43. Appointment of Councillors 

The following appointments were made: 

a. Personnel Committee  

Neill Mison, Leigh Rixon, Mollie Weale with the following appeals panel (should one ever be 

needed): David Mack, Ian McGregor, and Jim Weale 

 

b. Village Hall Management Group 

Kimberley Shepherd, Mollie Weale, Jim Weale. 

 

 

Item 105a 

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=54d4e777%2D9e8b%2D4382%2D87f2%2D473db33cf323%2Epdf&o=2023%2D05%2D15%2D%2DAnnual%2DParish%2DCouncil%2DMeeting%2DAgenda%2D%281%29%2Epdf
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44.  Appointment of Representative on other bodies/liaison meetings 

The following appointments were agreed: 
Newark Healthcare Consultative Group (NHCJ)  Neill Mison 
Neighbourhood Watch  Kimberley Shepherd 
Bantycock Liaison Meetings  Ian McGregor  
Developer Liaison Meetings  All Councillors  
Youth Club Review Meetings Mollie Weale, Jim Weale (but all 

councillors will be invited to attend). 
45.  Review and Adopt the Standing Orders of Fernwood Parish Council  

The Council unanimously agreed to adopt the standing orders however these will be added to 
the July Parish Council meeting for review. 

 
46.   Review and Adopt the Financial Regulations of Fernwood Parish Council  

The Council resolved unanimously to adopt the Financial Regulations. 
 

47.    Review and Accept the Civility and Respect Pledge 
  The Council resolved unanimously to confirm agreement with the statements of the 
   Civility and Respect Pledge and agreed to continue the Fernwood Parish Council’s   

commitment to Civility and Respect Pledge. 
 

48.    Review of Bank/Investment Signatories  
  The Council unanimously resolved to make the following changes: 

Current Position  Changes agreed  

CCLA Investment 
Management Limited 
Ryan Cullen 
Marion Fox Goddard 
Dee Harrison 
John Newton 
Mollie Weale 

Remove: Ryan Cullen, Dee Harrison, John Newton 
 
Add: Ian McGregor, Leigh Rixon, Kimberley Shepherd 
 
Keep: Marion Fox Goddard, Mollie Weale 

TSB  
Barry Smith  
James Weale 
Marion Fox Goddard  

Remove: Barry Smith 
 
Add: Ian McGregor, Kimberley Shepherd 
 
Keep: Marion Fox Goddard, James Weale 

Unity Trust  
Claire Blackman 
Ryan Cullen  
Marion Fox Goddard 
Barry Smith  
James Weale  

Remove: Ryan Cullen, Barry Smith 
 
Add: David Mack, Ian McGregor, Leigh Rixon 
 
Keep: Claire Blackman, Marion Fox Goddard, James Weale 

Virgin 

Ryan Cullen 
Marion Fox Goddard 
Dee Harrison 
John Newton 
James Weale  

Remove: Ryan Cullen, Dee Harrison, John Newton 
 
Add: David Mack, Neill Mison, Ian McGregor 
 
Keep: Marion Fox Goddard, James Weale 
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49. Review of the Policy Review Schedule 
The Council unanimously agreed to: 

• review the Communications and Engagement Strategy at the June meeting 

• review the Council’s Strategy at the July meeting 

• review the remainder of the Policy Review Schedule at the July meeting. 
 

50. Asset Register Review 

The Council resolved to accept the asset register presented. 

 

51.  Insurance Policy Review 

The Council accepted the current insurance policies whilst noting the insurance renewal would 

be considered at the next meeting.  

 

52. Review of the Council’s subscriptions to other bodies  

The Councillors unanimously agreed to continue with the following subscriptions:  

• NALC – Nottinghamshire Association of Local Councils  

• SLCC for Clerk – Society of Local Council Clerks  

• ICO – Information Commissioners Office (Mandatory)  

• Parish Online – Mapping software 

• RCAN – Rural Community Action Nottinghamshire  

 

53. Confirmation of the time and place of ordinary meetings of the Council up to and including 

the next annual meeting of the Council.  

The Council agreed to meet on the third Monday of each month at 7pm (except for August and 

December when there will be no meeting). The next Annual Parish Council meeting will be held 

on the same night as the May 2024 Parish Council meeting. All meetings will be held in the 

small hall of Fernwood Village Hall. 

 

54. Review of the Council’s expenditure incurred under s.137 of the Local Government Act 1972 

The Council noted expenditure under s.137 since the last Annual Parish Council meeting. 

 

55. Review of Standing Orders, Direct Debits, and regular payments 

The Council noted these payments, and no changes were required. 

 

56. General Power of Competence: Confirmation that the Council meets the eligibility criteria 

to exercise the General Power of Competence and adoption of the power  

The Council unanimously resolved to adopt the General Power of Competence as the Parish 

Council continues to meet the eligibility criteria for this.   

 

 

Meeting closed at 6.57pm 
  



Page 6 of 70 
 

 

 
MINUTES OF THE FERNWOOD PARISH COUNCIL MEETING 

held on 15th May 2023 at 7pm 
at Fernwood Village Hall 

 

Present: Parish Councillors:  

 Clerk: Marion Fox Goddard 

 Residents/Public 3 Fernwood residents  

Agenda, reports and accompanying information for this meeting is available on the Council’s 
website here: Agenda pack for this meeting   

 

The meeting was recorded by the Clerk. 

 

58. Apologies for absence 

Apologies received from District Councillors Allen, Haynes, and Kellas. County Councillor 

Lee (Apologies for all future meetings received March 2023). 

 

59. Declarations of Interest 

       None. 

 

60. Public Forum 

A resident asked what the plans were for the Coat of Arms, with concerns that if it is not used for 

signage, Community Infrastructure Levy (CIL) could no longer be allocated for the payment which 

has already been made. A decision has yet to be made but this will be on a future agenda. 

 

A resident raised concerns regarding CIL being used for a bus service to/from Fernwood. There 

was discussion regarding this with the Council outlining that this was something the Council will be 

looking into as the existing bus service is not fit for purpose.  The resident advised that Facebook 

not be used as the driver for decisions. The Council noted the resident’s concerns. 

  

61. Approval of the minutes of the Parish Council meeting on 17th April 2023 

The minutes were unanimously approved as an accurate record and Councillor Mison signed them.  

 

62.  Councillors’ and Clerk’s Report 

 

No Councillors reports due to it being the first meeting of the new Council. 

Item105b 

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=885b3afd%2D3d9f%2D46ba%2D816e%2Dbcdd3e1c9dda%2Epdf&o=2023%2D05%2D15%2DMay%2DFernwood%2DParish%2DCouncil%2DAGENDA%2Epdf
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None. 

May Clerk’s report   
Agenda 

Item 

Barratt David Wilson Homes (BDWH) transfer of the open spaces in central Fernwood –Our 
solicitor has not received documentation. Our solicitor is liaising with N&SDC’s solicitor on this 
to move this forward. 

21/46c 

23/37 

Youth Club –  Service Level Agreement signed by both parties for service delivery until March 
2024. 

23/50 

CCTV for Rubys Walk and Over park off Rubys Avenue – Still awaiting formal quote from 
N&SDC – they will get this to us as soon as possible but cannot confirm when this will be. 

22/113 

Hollowdyke Lane – Via have said they will not change the mandatory speed limit to 30mph. 
They had offered this previously (2019), but the County Councillor opted for advisory 20mph 
signs.  I have reminded them of the previous offer for a 30mph temporary limit (for 10 years) 
and asked them to reconsider Fernwood Parish Council’s request with the reasoning for this 
(funded with CIL funding – Approx £1322, plus signage and design costs). Our transport 
planning specialist has suggested that the costs for keeping Hollowdyke Lane will be 
prohibitive – awaiting written confirmation. 

22/24 

22/139 

22/153 

23/17 

23/31 

Interactive Speed Sign on Dale Way –  Still awaiting full costing and timescales – the lead 
time to obtain the sign is 12-14 weeks once we have received and approved a quote from Via 
East Midlands. 

22/114 

Community Infrastructure Levy (CIL) – See item 96 22/163f 

Woodland  Update - Costall Woods – Wildlife Garden –N&SDC have finished their work but 
will be returning to water the plants/trees as necessary. Community bat box making – June 
4th 2.30-5pm 

23/34 

Rumble Strips Replacement – A report with collated consultation responses was sent in 
March for NCC/Via with a request to address this issue and an offer for CIL to fund works 
required. A response was received from Via which did not seem to consider the evidence the 
FPC had sent. I have written to them sent to ask them to reconsider the letter fully as it 
provides references to Nottinghamshire County Council's policy not to have rumble strips in 
residential areas and of the effect they're having on some of the households that are close by. 

23/17a 
23/24 
23/44 
 

Double Yellow Lines Ruby Avenue  – Via/NCC consultation ended on 10/3/23. A Via officer 
had advised  ‘Objections have been received for this scheme to which a report will be 
submitted to NCC to the Cabinet Member for the Environment for their adjudication.’ The 
Traffic Regulation Order no longer appears on and NCC’s website. The officer  who was 
dealing with the consultation has said it is still going through the objection procedure. 

23/28 

Village Hall Extension Investigations – Parking survey is being conducted from May 11th to 
15th. Parish Council staff have been surveying attendees to the village hall for this period to 
provide sufficient data to the planning authorities, 

 

Replacement Dog bins – We are awaiting a date from our contractor to install the replacement 
bin on Cross Lane (opposite the nursing home) – this one requirement digging out and 
concrete foundations. 

23/26 

Community Event – Road closure application – I have spoken to Via and the officer foresees 
no issues. First aid booked following receiving advice from EMAS. Volunteers meeting to be 
arranged and Event Management Plan being worked on.  

23/45c 

Village Hall Fencing – I have taken advice from N&SDC’s planning team and applied for a 
Lawful Development Certificate. We should know the outcome for the end of June. If 
successful, the supplier will do this work in September (taking 5-6 days for completion). 

23/45c 

Request for improved Bus Service to/from Fernwood – A letter has been sent to NCC’s 
portfolio holder for public transport (21/4/23). No response has been received so far. 

23/51a 

Phoenix Park – Antisocial behaviour concerns – A meeting has been held with the local beat 
team, N&SDC’s antisocial behaviour team and the technical director of Barratt Homes. 
Suggestions were made to improve the park and BDWH will discuss these will N&SDC. 
Another meeting will be held in approx. 2 months to review this. Police reports are extremely 
low. We need to remind residents that ASB issues need to be reported to help us address 
this. 

23/51b 
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 Finance

Expenditure Budget Area Amount  Decision 

i. Energy contract Village Hall Fixed rate 2 years, EDF, 

Standing charge 25p per 

day, 30.7p per kwh 

Unanimously 

agreed. 

ii. Summer play days Events £400 Unanimously 

agreed. 

iii. Business Rates Village Hall £600 Noted 

iv. Cellar cooler Village Hall £2105 plus VAT Unanimously 

agreed. 

v. Rural Community 
Action Nottinghamshire 

Village Hall £95 plus VAT Unanimously 

agreed. 

vi. A-board Parish Council 

Administration 

191.40 plus VAT Unanimously 

agreed. 

vii. Fire extinguisher refills 
and firestopping work 

Village Hall £464 plus VAT Unanimously 

agreed. 

viii. Insurance Parish Council 

Administration 

£1,261.82 per year for 3 

years 

Unanimously 

agreed. 

65. Planning  

a. Planning Application considered: 
23/00630/HOUSE 14 Gilmores Lane,  Fernwood Wooden gazebo 

structure (part 
retrospective) 

Noted. No response 
required. 

 
b. Planning Authority decisions which were noted: 
23/00370/ADV Phase 1B - Greater 

Fernwood 
Development 
Fernwood 

Installation of one large billboard sign 
for Fernwood Phase 1B. 

Refuse Advertisement 
Consent 

 
 
 

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=ec32035d%2Dd16a%2D4e73%2Da490%2Dbd32b56aefe3%2Epdf&o=Bank%2DReconciliation%2DSummary%2EPDF
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=RSVY68LBI2E00
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=RQUN5BLBHFL00
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66. Personnel Committee 

The Council noted the Personnel Committee minutes and unanimously agreed to the 

recommendations made by the committee, including updates to the Council’s training policy. 

 

67. Village Hall Management Group 

a. The Council noted the Village Hall Management Group notes from May 3rd. 

b. The Council unanimously agreed for the Clerk to arrange canvases with pictures of some of the 

regular hirers to reflect current bookings, using local suppliers for them. The Council agreed a 

photo competition would be a good idea and that this can be organised once the 

Communications Policy has been updated and the Council has decided a suitable time and 

media for promotion. 

c. The Council unanimously agreed to allow Ciarán’s Bags to use the hall free of charge for one 

event in June. 

 
68. Consideration of the Annual Parish Council Report 

The Council unanimously agreed to the report. The Chair will add a section which he will deliver 

at the Annual Parish Meeting on May 24th. 

 

69. Consideration of the Community Infrastructure Levy Results 

This item was deferred for consideration of the Parish Council when reviewing the Parish Council’s 

Strategy. This will be discussed at the July Parish Council meeting. 

 

70. Business Continuity Plan 

The Parish Council noted this, and the Clerk will update it now the Chair and Vicechair have been 

elected. 

 

71. Correspondence 

 

 

 

Under the Public Bodies (Admissions to meetings) Act 1960 (as extended by s.100 of the Local 
Government Act 1972), the public and accredited representatives of newspapers be excluded from 
the meeting for the following item of business on the grounds that it involves the likely disclosure of 
exempt information as defined in Part 1 of schedule 12A of the Local Government Act 1972. 

The Council unanimously agreed to close the meeting to the press and public. 

 
72. Discussion on how to proceed with communications with Nottinghamshire County 

Council  
The Council noted the background to the issue and unanimously agreed to uphold the 
complaint and continue with the arrangements that had been the made with the previous 
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Parish Council for communications with Nottinghamshire County Council and Via East 
Midlands. 

 

Meeting closed at 9.50pm 

 

Next Meetings:  

Monday 19th June 2023, 7pm,  Fernwood Village Hall  
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June Clerk’s report   Agenda 

Item 

Barratt David Wilson Homes (BDWH) transfer of the open spaces in central Fernwood – 
Our solicitor is due to meet with BDWH regarding this. 

21/46c 

23/37 

CCTV for Rubys Walk and Over park off Rubys Avenue – Still awaiting formal quote from 
N&SDC – they will get this to us as soon as possible but cannot confirm when this will be. 

22/113 

Hollowdyke Lane – Via have said they will not change the mandatory speed limit to 30mph. 
They had offered this previously (2019), but the County Councillor opted for advisory 20mph 
signs.  Response received -  item 115. Our transport planning specialist has suggested that 
the costs for keeping Hollowdyke Lane will be prohibitive – still awaiting written confirmation. 

22/24 

22/139 

22/153 

23/17 

23/31 

Interactive Speed Sign on Dale Way –   See item 108di – the lead time to obtain the sign is 
12-14 weeks once we have agreed the expenditure. 

22/114 

Community Infrastructure Levy (CIL) – See item 108e. Council to consider consultation results 
when the council’s strategy is reviewed (due July meeting). 

22/163f 

Woodland  Update - Costall Woods – Wildlife Garden – N&SDC continue to return to water 
the plants/trees as necessary. They also cut the area directly behind Marron Court.  
Community bat box making went very well with 19 boxes being made. They will be put up in 
Costall Woods. Thanks go to the ranger, Simon, from Sconce Park (N&SDC) for his help on 
this project and all the residents that attended. 

23/34 

Rumble Strips Replacement – A report with collated consultation responses was sent in 
March for NCC/Via with a request to address this issue and an offer for CIL to fund works 
required. A response was received from Via which did not seem to consider the evidence the 
FPC had sent. Via East Midlands has responded to request  to ask them to reconsider the 
letter fully as it provides references to Nottinghamshire County Council's policy not to have 
rumble strips in residential areas and of the effect they're having on some of the households 
that are close by. See item 115 

23/17a 
23/24 
23/44 
 

Double Yellow Lines Ruby Avenue  –  (As last month) Via/NCC consultation ended on 
10/3/23. A Via officer had advised  ‘Objections have been received for this scheme to which a 
report will be submitted to NCC to the Cabinet Member for the Environment for their 
adjudication.’ The Traffic Regulation Order no longer appears on and NCC’s website. The 
officer  who was dealing with the consultation has said it is still going through the objection 
procedure.  

23/28 

Village Hall: Extension Investigations – Parking survey was conducted from May 11th to 
15th. Awaiting report from contractor. Cellar Cooler: Bar provider has confirmed the product 
chosen is suitable. Due to be fitted in first week of July. Canvases: Some of our regular users 
have ben invited to partake; updates to follow. 

 

Dog bins –  Replacement bin on Cross Lane (opposite the nursing home) has now been 
replaced. All bins were checked w/c 5/6/23 

23/26 

Community Event – Road closure application – Awaiting paperwork from Via officer but this 
has been agreed and will be free of charge.  Planning meeting held 9/6/23 with councillors 
and FirstPort. Volunteers meeting due to be arranged and Event Management Plan being 
worked on.  See item 114 

23/45c 

Village Hall Fencing (being replaced due to poor condition of current fencing) – Lawful 
Development Certificate has been issued by N&SDC. To be completed in September (taking 
5-6 days for completion). 

23/45c 

Request for improved Bus Service to/from Fernwood – NCC Councillor has been  
consulted on high level priorities. No response has been received  following the letter that was 
been sent to NCC’s portfolio holder for public transport (21/4/23).  

23/51a 

Training and Development – All councillors have attended a Parish Council Induction 
session and have received an induction pack. N&SDC code of conduct and planning training 
has been scheduled – Councillors requested to report back on training during their councillor 
reports (item106). Also see item 108 – courses to be booked. 

23/66 

Item106 
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June Clerk’s report   Agenda 

Item 

Phoenix Park: Drainage Issue – Cllr Shepherd collecting photos/data. BDWH have said they 
are looking for solutions so they shouldn’t need to move the dog bin.  
 
A resident raised concerns regarding the woodchips and their suitability and the exposed 
fitting on the climbing frame. This has been raised with BDWH and they have said  ‘there is 
very little that can be done with this. They are not typically covered on play parks.’  
 
A qualified play park inspector assessed the park before it opened. 

 

Item106 
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Item 108a 
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 Income from April 1st 2023 to May 21st 2023 
 
Description Amount 

Community Infrastructure Levy  £260,226.55  

Interest  £    7,344.06  

Precept  £  44,556.00  

Village Hall - ad hoc hires  £    1,404.00  

Village Hall - regular hirers  £    4,045.00  

Village Hall - bar commission  £      791.29   
 £318,366.90  

 
 Expenditure since last meeting under delegated powers/previously agreed expenditure. 

 
Description Supplier  Net   VAT   Total  

Insurance Allied Westminster (Insurance Services)  £     72.86   £        -     £     72.86  

Draining rack Amazon S.a.r.l. UK Branch  £      5.82   £     1.17   £      6.99  

Copiers and Copies BNP Leasing Solutions LTD  £   297.26   £   59.46   £   356.72  

Telephone/Broadband Brighter Bills  £     31.78   £     6.36   £     38.14  

Gas Crown Gas and Power  £   235.80   £   11.79   £   247.59  

Stationery ESPO  £     34.00   £     6.80   £     40.80  

A-board ESPO  £   191.40   £   38.28   £   229.68  

Cleaning Supplies ESPO  £     33.90   £     6.78   £     40.68  

Replacement Village Hall Fence 
(deposit) 

HJS Fencing  £   728.00   £        -     £   728.00  

Email Ionos  £      8.99   £     1.80   £     10.79  

Fire Extinguisher Service JP Fire  £     58.00   £   11.60   £     69.60  

Dog Bin Installation Kirk and Bills  £   166.00   £   33.20   £   199.20  

Cleaning Cover Lemon Fresh Household Services  £     25.00   £        -     £     25.00  

Waste Newark and Sherwood District Council  £   267.02   £        -     £   267.02  

Cleaning Supplies RB Wholesale  £   249.71   £   49.96   £   299.67  

Crocus bulbs Rotary Club of Long Bennington  £   100.00   £        -     £   100.00  

HMRC/Salaries Pensions Various  £6,752.01   £        -     £6,752.01  

Event Supplies - First Aid 
(deposit) 

Westward Medical Ltd  £   240.00   £        -     £   240.00  

Online meeting software Zoom  £     12.99   £     2.60   £     15.59    
 £9,510.54   £ 229.80   £9,740.34  

 
d. Items of Expenditure to be considered 

Expenditure Budget Area Net £ VAT £ Total £ 

Interactive speed sign Capital projects signage (CIL) 9539.23 1913.85 11,447.08 

Hedge trimmer Miscellaneous - open spaces Various quotes to consider 

Legal work (Allison Homes 
land/maintenance agreement) 

Legal services 4100.00 820.00 4920.00 

Councillor Training  Training - Councillors 315.00  315.00 

Chairman Training (? Chair and vice chair) Training - Councillors 90.00  90.00 

Engaging with local communities through 
digital engagement (NALC event) (Cllrs 
McGregor & Shepherd & the clerk have 
expressed an interest) 27/9/23 

Training - Councillors 32.68 6.54 39.22 

Empowering young voices in your 
community (NALC event) (Cllr Mack 
expressed an interest) 25/10/23 
 

Training - Councillors 32.68 6.54 39.22 

Making the planning system work for local 
councils (NALC event) (Cllr Rixon 
expressed an interest) 22/11/23 

Training - Councillors 32.68 6.54 39.22 

Item108b-d 
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Item108 di 



 



 

 

 



 

Clerk’s note: we need a hedge trimmer for the caretaker to tend to the hedges around the village hall. He has found the following three 
products which he feels would be suitable; the VonHaus being the ‘being the better one’ according to the caretaker. Councillors are asked 
to consider which hedge trimmer to purchase. Should they wish to find an alternative to send to all councillors/theclerk to consider before 
the meeting this is an option. Once the council has made decision on the brand/items have moved forward with I will ensure I search for 
most competitive price.  
 
Option 1: VonHaus Cordless Hedge Trimmer 40V – Electric Hedge Cutter – Includes Battery - VonHaus Cordless Hedge Trimmer 40V – 
Electric Hedge Cutter – Includes Battery and Charger – 510mm Cutting Length, Double Blade Action, Aluminium Press Bar, Blade, Soft 
Grip Handle - Grey : Amazon.co.uk: Garden 
 

  

Item108 dii 

https://www.amazon.co.uk/dp/B09NBYC6VG?ref_=cm_sw_r_apan_dp_HBJXP2N2FFGNT5Z6RQ8T
https://www.amazon.co.uk/dp/B09NBYC6VG?ref_=cm_sw_r_apan_dp_HBJXP2N2FFGNT5Z6RQ8T
https://www.amazon.co.uk/dp/B09NBYC6VG?ref_=cm_sw_r_apan_dp_HBJXP2N2FFGNT5Z6RQ8T
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Dewinner - Cordless Hedge Trimmer with Cover, DEWINNER 20V 2000mAh Lithium ion Battery, Electric Cutter, 65CM Blade, Cutting 
Length 51cm , 16 mm Tooth Opening Capacity, 1Hr Fast Charger. : Amazon.co.uk: Garden 

 

 
 
 
 
 
 
 

https://www.amazon.co.uk/dp/B08HCR1JJV?ref_=cm_sw_r_apan_dp_EP70NJ9PK4HJ7P0KJG0Y
https://www.amazon.co.uk/dp/B08HCR1JJV?ref_=cm_sw_r_apan_dp_EP70NJ9PK4HJ7P0KJG0Y
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Option 3: Bosch Cordless Hedge Trimmer AHS 50-20 LI (1 Battery, 18V System) - Easily Shape Your Garden with Cordless Freedom - 
Stroke Length 20mm : Amazon.co.uk: Garden

 
 
 
 

https://www.amazon.co.uk/dp/B01BTVZDG4?ref_=cm_sw_r_apan_dp_KQHE6SJ66RMP9JHFNBV6&th=1
https://www.amazon.co.uk/dp/B01BTVZDG4?ref_=cm_sw_r_apan_dp_KQHE6SJ66RMP9JHFNBV6&th=1
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From: REDACTED@hopkins-solicitors.co.uk>  
Sent: Tuesday, June 13, 2023 9:09 AM 
To: clerk@fernwood-pc.co.uk 
Subject: RE: Allison Homes - Legal work for land transfer and maintenance 
 

HI Marion, 
 
If we took 1-2 hours for the broad brush review, equating to £300-£600+ VAT. As before, the time spent here is work that would be needed 
on the wider consideration so no time is duplicated. 
 
The onward deal appears to be a transfer of the land and management agreement. On that basis (and subject to finessing the same once 
we have done the higher level review) I would anticipate fees to be in the region of £2,500-£3,500 plus VAT. 
 
We can discuss later today, but I trust it will be acceptable. 
 
Kind regards, 
 

REDACTED 
Associate Solicitor 
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NALC National Events – Online (75 minutes each) 

Engaging with local communities through digital engagement (NALC event) (Cllrs McGregor & Shepherd & the 
clerk have expressed an interest) 27/9/23 

 

In today's rapidly changing world, digital engagement with local communities has become more 
crucial, especially when delivering community regeneration and neighbourhood development plans. 

Local (parish and town) councils must make it as easy as possible for people to engage with them 
and be flexible enough to meet the needs of communities. 

Join us at this informative event to learn about effective digital engagement strategies that can 
broaden community participation beyond the usual suspects. You will discover how digital tools and 
platforms can enable local councils to connect with residents more efficiently and effectively and 
make it easier for people to engage with the decision-making processes that affect their lives. 

Our expert speakers will share their experiences on how digital engagement can help local councils 
access funding, develop partnerships, and deliver successful regeneration and neighbourhood 
development projects. You will also learn about the challenges and opportunities in implementing 
strategies and the skills and resources needed to make them work. 

Whether you are a local councillor, community leader, or resident interested in participating in your 
community's development, this event is an excellent opportunity to gain insights and strategies for 
effective digital engagement. Join us and learn how to harness the power of digital to empower local 
communities and deliver successful regeneration projects. 

 

Empowering young voices in your community (NALC event) (Cllr Mack expressed an interest) 25/10/23 
 

 
 
Local (parish and town) councils have a long history of working with young people in their 
communities. However, engaging with today's youth can be challenging, especially with the rapid 
changes in technology and communication. 

This event aims to provide practical tips and guidance on new ways to engage with young people in 
your community, understand their needs, and gather their views on crucial local topics. By listening to 
young people's voices, local councils can empower them to become leaders and spokespeople for 
change in their communities. 

Join us to learn about strategies for engaging with young people that go beyond traditional methods 
and find out how to get the most out of the local leaders of tomorrow in your area. Our expert 
speakers will share their experiences creating effective youth engagement programs, using digital 
tools, and building strong partnerships with schools, youth organisations, and other community 
stakeholders. 

Whether you are a local councillor, community leader, or youth worker, this event is an excellent 
opportunity to gain valuable wisdom and helpful tips on engaging with young people and empowering 
them to impact your community positively. Join us and discover how to harness the power of youth 
voices to create a better future for all. 
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Making the planning system work for local councils (NALC event) (Cllr Rixon expressed an interest) 22/11/23 
 

 

Planning is undoubtedly the most significant issue affecting most parished communities in England. 
While the government has retreated from some of its controversial policy commitments from the 2020 
white paper, it is time to re-examine the sector's current concerns about planning in local council 
areas. 
 
Join us at this exciting event to hear from a national policy stakeholder and relevant planning case 
studies from the local council sector on improving the planning system to meet local (parish and town) 
council needs. Our expert speakers will share their knowledge on the challenges and opportunities of 
planning in local councils and discuss approaches for improving community engagement, promoting 
sustainable development, and ensuring a fair and transparent planning process. 
 
You will have the opportunity to engage in lively discussions with fellow attendees and learn from the 
experiences of other local councils facing similar planning challenges. Whether you are a local 
councillor, community leader, planner, or resident interested in planning issues, this event is an 
excellent opportunity to gain wisdom on revitalising your community's planning. 
 
Join us and discover how to work towards a planning system that meets the needs of local councils 
and empowers communities to shape their future.  
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Communication and Engagement Policy 

Updated policy for consideration on June 19th, 2023 

 

 

1. The aims of this policy 
 

Fernwood Parish Council recognises its role at the heart of the community and values its unique 

position in providing community leadership and direction.  

 

The communications strategy laid out in this document sets the standard for engagement both within 

the council and with its community. 

 

As a council, we aim to ensure communication is two-way; informing people about council activities 

and village hall, consulting and listening to what people say about services and providing information 

to support residents. As a council, we are committed to open and transparent communication with 

residents.  

 

The council aims to ensure that the community understands the role of the parish council as the first 

tier of local government, its powers, limitations and its liaison with Newark and Sherwood District 

Council and Nottinghamshire County Council. 

 

The parish council aims to: 

a. Establish clear, easy to use channels of communication between the council and residents and 
vice versa. 

b. Provide information on important matters in a timely manner to facilitate and encourage 
informed comment from interested individuals and groups. 

c. Promote Inclusion - all Fernwood residents, businesses and community groups are 
encouraged to be involved wherever possible in the work of the parish council. The council 
supports equality of opportunity for everyone in the parish. 

d. Listen to and respond to residents to enable their voices to be heard and for them to take an 
active role in shaping their local area. 

e. Work together to facilitate the development of the community recognising and supporting the 
existing groups in the parish and the wealth of experience and contributions people make. 

f. Build trust - the council will work to understand the needs of Fernwood residents, businesses 
and community groups and collaborate constructively where it can.  
 

Item110a  
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2. Legal requirements and restrictions 
 

This policy is subject to the council’s obligations which are set out in the Public Bodies (Admission to 

Meetings) Act 1960, the Local Government Act 1972, The Local Government Act 1986, The Freedom 

of Information Act 2000, the Data Protection Act 2018, and other legislation which may apply to the 

council’s Standing Orders and Finance Regulations. 

 

The council cannot disclose confidential information or information where this is prohibited by law. 

The council cannot disclose information if this is prohibited under the terms of a court order, by 

legislation, the council’s standing orders, under contract or by common law. Councillors are subject to 

additional restrictions about the disclosure of confidential information which arise from the Code of 

Conduct adopted by the council, a copy of which is publicly available at www.fernwood-pc.co.uk. All 

documents are available on request in hard copy or large print. 

 

3. The main principles for all forms of communication 
 

Fernwood Parish Council will ensure that it communicates with residents in a timely and effective 

manner, and to inform and consult with them on matters which affect the parish. 

 

All methods of communication should: 

• be civil, tasteful, and relevant 

• be concise 

• not disclose information which is confidential 

• reflect the views of the parish council not the individual 

• not contain unlawful, libellous, harassing, defamatory, abusive, threatening, harmful, obscene, 
profane, sexually oriented, or racially offensive content. 

• not promote political parties 

• not publicise personal information 
 

4. Methods of communication that may be used by the parish council 
 

• Parish council meetings 

• The parish council office 

• Parish council noticeboards 

• Email 

• Post 

• Telephone 

• Website 

• Newsletter  

• Social media 

• Public meetings 
 

https://www.fernwood-pc.co.uk/community/fernwood-parish-council-13053/home/
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5. Parish council meetings 
 

The parish council meets on the third Monday of every month (except August and December when 

there is not a meeting). Meetings will normally take place in Fernwood Village Hall starting at 7pm. 

All parish council meetings are open to the press and public and will start with a public forum usually 

lasting up to fifteen minutes (longer may be allowed at the chair’s discretion). Residents are 

encouraged to raise issues during the public forum relating to agenda items or anything else. 

Residents, local organisations, district/county councillors, the local press and police will be 

encouraged to attend parish council meetings and bring forward any proposals or comments they 

may have. All meeting participants, including invited guests will be expected to behave with civility 

and respect to all other attendees of the meeting.  

On occasion it may be necessary for the council or a committee to exclude the public if the 

confidential nature of the business to be discussed means their presence at the meeting may be 

prejudicial to the public interest. 

 

6. Annual Parish Meeting 
 

All town and parish councils throughout England are required by law to hold an annual parish 

meeting, which must take place between 1 March and the 1 June (inclusive). 

The aim of the meeting is to create a two-way flow, both updating residents with reports from 

stakeholders, clubs and groups that operate in the parish and to encourage engagement, feedback 

and suggestions from residents. 

The chair will convene an annual parish meeting to facilitate the gathering of the residents of the 

village, with reports from stakeholders, clubs and groups involved in the village and the opportunity 

for all residents to raise questions and ideas for the village.  

 

7. Parish council office - The role of the parish clerk and responsible financial officer 
 

The parish clerk and responsible financial officer performs a pivotal role as a communications link 

between the parish council and its stakeholders. It is therefore essential that all forms of 

correspondence must go via the clerk with the minimum requirement of a copy to the clerk. This will 

ensure that records are properly kept. The clerk will provide a list of correspondence to committees or 

full council at meetings. The clerk will respond where required to all correspondence within five 

working days, either with a full response or with details of when the parish council will consider its 

response (the exception to this will be during periods of absence). 
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The office will be open on weekday mornings for residents to call in and speak directly to council staff. 

At other times and if there is a matter requiring a longer discussion an appointment can be made to 

meet with the clerk. 

 

Office Address: Fernwood Parish Council, Fernwood Village Hall, Rubys Avenue, Fernwood, NG24 

3RS 

 

Office opening times: Monday and Friday 10am-noon 

Tuesday, Wednesday, Thursday 10am-1pm 

 

8. Noticeboards 
 

Parish council noticeboards will be kept tidy and up to date. The following items will be displayed on 

the parish council noticeboards outside of the village hall, inside the village hall lobby and on 

Goldstraw Lane: 

• Parish council meeting dates for the year 

• Contact details for the clerk 

• The parish council's meeting agenda which will be posted at least three working days in advance of 

each meeting 

• Parish council meeting minutes which will be posted in draft form as soon as is practicable after 

meetings. 

 

9. Correspondence 
 

All correspondence should be addressed to the parish clerk in the first instance either by email to 

clerk@fernwood-pc.co.uk or by post. Details will be recorded and passed to the relevant person or 

organisation as soon as practically possible.  

 

Parish councillors also have their own council email addresses allowing residents and other relevant 

parties to make direct contact. These are be published on the parish council website at 

www.fernwood-pc.co.uk. 

 

All correspondence to the parish clerk will be acknowledged within one week of receipt where 

possible. If the communication is received by email an acknowledgment will be sent by that means. 

mailto:clerk@fernwood-pc.co.uk
https://www.fernwood-pc.co.uk/community/fernwood-parish-council-13053/home/
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Councillors will be notified of correspondence, but the addressee will not be named on agenda 

packs/minutes of meetings unless requested. Anonymous correspondence in any form will be 

recorded as received but not responded to. 

Email should be thought of in the same way as a letter. A subject line, the sender’s name and the 

content should be in the main body of the email, not as an attachment. Attachments will not be 

opened unless the clerk has prior knowledge of the subject. Anonymous emails or those with no 

subject in the title will not be opened or actioned - this is a security measure to protect the council’s 

computers and systems against spam and malware. 

A resident may raise any issue directly with the parish clerk or any councillor. If a satisfactory answer 

cannot be given immediately, the issue may be placed on the agenda to be considered by full council. 

The clerk will acknowledge all Freedom of Information requests within seven working days and will 

reply fully within 20 working days of receipt of the request. If this is not possible, a further holding 

letter/email will be sent with an expected completion date. Freedom of Information Requests and 

responses will be published at www.fernwood-pc.co.uk 

10. Email 
 

The parish council email account is monitored by the clerk during office hours. Email is a fast and 

cost-effective form of communication, particularly efficient when reaching out to multiple addressees 

in a single message. But email should not be used to the exclusion of other forms of communication, 

for example where a matter could be dealt with more effectively in face-to-face meetings or by phone. 

The following guidelines aim to help keep email communications manageable and efficient: 

• The clerk will keep councillors updated, by forwarding emails sent to the parish council, when 

appropriate.  

• Some emails which are of general information to the community will be posted on the council and 

local Facebook pages in addition to being forwarded to the councillors. 

• The ‘reply all’ option will be used thoughtfully, only copying in relevant parties. 

• Caution should be exercised when forwarding emails to ensure they go only to relevant people. 

Think security. 

• It is not usually appropriate for draft documents circulated by email to be forwarded outside the 

parish council unless to an individual directly involved with the matter under discussion. 

 

All parish council business will be conducted using parish council emailing addresses. i.e. staff and 

councillors will only use their parish council email addresses to send and receive emails regarding 

council business; personal email addresses must not be used for council business.  
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11.  Post 
 

All post is received by the clerk or administration assistant who will ensure that it is opened promptly 

and dealt with in an appropriate manner. 

 

12. Telephone 
 

The parish council office telephone will be answered during office hours by the clerk/ administration 

assistant who will deal in a professional manner with all incoming calls. The voicemail system will 

receive messages when the clerk/administration assistant are not available, or the office is closed. 

The staff will check for messages each day and return calls promptly where a number has been left. 

 

13. Website  
 

The parish clerk will ensure the website at www.fernwood-pc.co.uk is up to date, including with the 

following information:  

• Schedules, agendas, and minutes of all parish council meetings 

• All policies 

• Details of any committees and its responsibilities 

• Contact details for the councillors and clerk 

• Finance Information including annual reports and audit reports 

• Details of any significant ongoing projects updated as appropriate  

• Details of parish council services 

 

The clerk will arrange for the agenda and associated papers to be online at www.fernwood-pc.co.uk a 

minimum of three clear days before meetings and for the draft minutes to be posted as soon as 

possible after the meeting. 

 

14. Newsletter – The Fernwood Gazette 
 

The parish council will publish 4 seasonal newsletters, the content of which will be determined by the 

council. The schedule for newsletter should be:  

• Winter (December)  

• Spring (March)  

https://www.fernwood-pc.co.uk/community/fernwood-parish-council-13053/home/
https://www.fernwood-pc.co.uk/community/fernwood-parish-council-13053/home/
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• Summer (June) 

• Autumn (September)  
 

Each newsletter at minimum should include:  

• Note from the parish council chair  

• Updated timetable of events in the village hall  

•  Articles written by the councillors when relevant (reviewed by clerk/councillors) 

• Articles written by local organisations and/or articles written by residents (reviewed by 
clerk/councillors)  

• Developments update  

• Photos of the village  

• Useful contacts list 

• Youth club update  

• Relevant stats and figures shared by other parties  

• Adverts by local businesses  
 

This will be part funded by the inclusion of advertising by local businesses.  

 

15.  Parish council social media 
 

The parish council will use social media sites where it feels this will benefit the public.  

 

Parish council accounts should be the first to make announcements or share decisions, advertise key 

dates, agendas, minutes, publicise consultations, advertise vacancies etc. This responsibility will lie 

with the clerk/administrative staff.  

 

In addition to posting on the parish council website at www.fernwood-pc.co.uk, information may also 

be shared to local Facebook groups. It is both difficult and time consuming to track/monitor comments 

on social media, so residents requiring clarification, or a personal response should be asked to email 

clerk@fernwood-pc.co.uk.  

 

The clerk will have authority to remove any posts made by third parties from our social media pages 

which are deemed to be of a defamatory, libellous nature. Such post will also be reported to the hosts 

(i.e. Facebook) if appropriate to do so. 

 

 

 

 

https://d.docs.live.net/9603fa42e5a3ab05/Parish%20Council/Meetings/Masters/Draft/www.fernwood-pc.co.uk
mailto:clerk@fernwood-pc.co.uk
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16. Councillor Use of social media 
 

a. Should councillors wish to use social media regarding their role as a councillor, it is advised 
they set up a separate profile/page for their councillor activity. 
 

b. Any parish councillor who has their own social media accounts whilst free to express their 
views should use them with caution and always make it clear that their opinions are their own 
and not those of the parish council. 

 

c. Councillors can use their own personal social media accounts to:  

• Encourage residents to attend parish council meetings 

• Share parish council posts regarding decisions the council has taken (ensuring they don’t 
duplicate shares leading to overloading local Facebook groups with the same shared post) 

• Advertise events and activities in which the parish council is involved 

• Share information on events and activities which may benefit residents  

• Publicise important meetings such as public consultations 

• Signpost residents to the correct point of contact 

• Advertise vacancies 

• Respond to residents’ requests for information on the above  

• Follow the code of conduct 
 

d. Councillors will not:  

• Share information on council decisions before it has been issued on Parish Council 
channels (i.e. draft minutes/parish council posts regarding decisions) 

• Share personal or confidential information 

• Engage in personal attacks or hostile communications  

• Post on parish council accounts to share personal opinions  

• Present personal opinions as that of the wider parish council  

• Hide their identify when using social media or responding to residents 

• Publish photography or videos without permission of those included 

• Post content which constitutes bullying or harassment  

• Bring the parish council into disrepute  

• Post offensive language  
 

17. Consultations 
 

The council will arrange consultations and surveys when appropriate and results will be made 

available on the website at www.fernwood-pc.co.uk and when deemed relevant, on social media. 

 

Methods of consultation will be dependent on the topic and timescales. The Fernwood Gazette will be 

used to consult when possible but online consultation will be the main conduit for consultations. 

Notices regarding online consultations will be posted on council noticeboards and these will include 

details of how to receive a paper copy for residents who are not online. Topics the council is 

considering will appear on its agendas and minutes and residents will be encouraged to make contact 

to give their views. 

https://d.docs.live.net/9603fa42e5a3ab05/Parish%20Council/Meetings/Masters/Draft/www.fernwood-pc.co.uk
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18. Media 
 

Local media is invited to attend all meetings of the parish council and will be provided with an agenda 

and minutes of previous meetings. The clerk will be the main point of contact for media enquiries and 

may proactively contact the media if the parish council wishes to provide information or make a 

statement relating to its business. The clerk will consult the chair, vice-chair, or chair of the relevant 

committee to clear the content of any press statement before its release. It is important that all 

information shared with the press is accurate and represents policies and views of the parish council. 

If a councillor gives an interview or comment, the views expressed should be those of the council and 

its code of conduct always followed. Information of a confidential nature must never be disclosed. 

 

19. What Fernwood Parish Council asks of residents 
 

To actively review the notice boards and/or the parish council website at www.fernwood-pc.co.uk 

and/or the local newspaper and/or the Fernwood Gazette for information about meetings and events 

on a regular basis. 

To recognise engagement opportunities and utilise them by responding to surveys, letters, 

questionnaires etc. Residents' views really do matter and can help shape important decisions about 

the future of your community. 

To address comments, suggestions, or complaints in writing by email, telephone, or post, using the 

contact information published on the parish council website and displayed on the village notice 

boards. Alternatively, to attend the monthly parish council meetings (third Monday at 7pm but not 

August or December) and make use of the public forum at the start of all meetings. 

https://d.docs.live.net/9603fa42e5a3ab05/Parish%20Council/Meetings/Masters/Draft/www.fernwood-pc.co.uk


 

 
 

  

Information available from Fernwood Parish Council under the Model Document 

Publication Scheme – Last Reviewed and readopted 20th June 2022, to be reviewed 

19th June 2023 

 
Freedom of Information Act  
 
This model publication scheme has been prepared and approved by the Information Commissioner. It may be adopted without modification 
by any public authority without further approval and will be valid until further notice.     
 
This publication scheme commits an authority to make information available to the public as part of its normal business activities. The 
information covered is included in the classes of information mentioned below, where this information is held by the authority. Additional 
assistance is provided to the definition of these classes in sector specific guidance manuals issued by the Information Commissioner.     
 
The scheme commits an authority:   
• To proactively publish or otherwise make available as a matter of routine, information, including environmental information, which is held 
by the authority and falls within the classifications below.  
• To specify the information which is held by the authority and falls within the classifications below. 
• To proactively publish or otherwise make available as a matter of routine, information in line with the statements contained within this 
scheme. 
 • To produce and publish the methods by which the specific information is made routinely available so that it can be easily identified and 
accessed by members of the public. 
 • To review and update on a regular basis the information the authority makes available under this scheme. 
 • To produce a schedule of any fees charged for access to information which is made proactively available.  
• To make this publication scheme available to the public.  
• To publish any dataset held by the authority that has been requested, and any updated versions it holds, unless the authority is satisfied 
that it is not appropriate to do so; to publish the dataset, where reasonably practicable, in an electronic form that is capable of re-use; and, if 
any information in the dataset is a relevant copyright work and the public authority is the only owner, to make the information available for 

Item110b 



Page 37 of 70 
 

re-use under the terms of the Re-use of Public Sector Information Regulations 2015, if they apply, and otherwise under the terms of the 
Freedom of Information Act section 19.  
 
The term ‘dataset’ is defined in section 11(5) of the Freedom of Information Act. The term ‘relevant copyright work’ is defined in section 
19(8) of that Act.     
 
Classes of information   
 
Who we are and what we do 
Organisational information, locations and contacts, constitutional and legal governance.  
 
What we spend and how we spend it 
Financial information relating to projected and actual income and expenditure, tendering, procurement and contracts.     
 
What our priorities are and how we are doing 
Strategy and performance information, plans, assessments, inspections and reviews.  
 
How we make decisions 
Policy proposals and decisions. Decision making processes, internal criteria and procedures, consultations.   
 
Our policies and procedures 
Current written protocols for delivering our functions and responsibilities.  Lists and registers.   Information held in registers required by law 
and other lists and registers relating to the functions of the authority.   
 
The services we offer 
 Advice and guidance, booklets and leaflets, transactions and media releases. A description of the services offered.     
 
The classes of information will not generally include:   
• Information the disclosure of which is prevented by law, or exempt under the Freedom of Information Act, or is otherwise properly 
considered to be protected from disclosure. 
 • Information in draft form. 
 • Information that is no longer readily available as it is contained in files that have been placed in archive storage, or is difficult to access for 
similar reasons.     
 
The method by which information published under this scheme will be made available   
  
The authority will indicate clearly to the public what information is covered by this scheme and how it can be obtained.   
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Where it is within the capability of a public authority, information will be provided on a website. Where it is impracticable to make information 
available on a website or when an individual does not wish to access the information by the website, a public authority will indicate how 
information can be obtained by other means and provide it by those means.  
  
In exceptional circumstances some information may be available only by viewing in person. Where this manner is specified, contact details 
will be provided. An appointment to view the information will be arranged within a reasonable timescale.    
  
Information will be provided in the language in which it is held or in such other language that is legally required. Where an authority is legally 
required to translate any information, it will do so.   
  
Obligations under disability and discrimination legislation and any other legislation to provide information in other forms and formats will be 
adhered to when providing information in accordance with this scheme.   
  
Charges which may be made for information published under this scheme   
  
The purpose of this scheme is to make the maximum amount of information readily available at minimum inconvenience and cost to the 
public. Charges made by the authority for routinely published material will be justified and transparent and kept to a minimum.    
  
Material which is published and accessed on a website will be provided free of charge.    
  
Charges may be made for information subject to a charging regime specified by Parliament.    
  
Charges may be made for actual disbursements incurred such as:  
• photocopying  
• postage and packaging  
• the costs directly incurred as a result of viewing information    
  
Charges may also be made for information provided under this scheme where they are legally authorised, they are in all the circumstances, 
including the general principles of the right of access to information held by public authorities, justified and are in accordance with a 
published schedule or schedules of fees which is readily available to the public.   
  
Charges may also be made for making datasets (or parts of datasets) that are relevant copyright works available for re-use. These charges 
will be in accordance with the terms of the Re-use of Public Sector Information Regulations 2015, where they apply, or with regulations 
made under section 11B of the Freedom of Information Act, or with other statutory powers of the public authority.  
  
If a charge is to be made, confirmation of the payment due will be given before the information is provided. Payment may be requested prior 
to provision of the information.  
  
Written requests   
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Information held by a public authority that is not published under this scheme can be requested in writing, when its provision will be 
considered in accordance with the provisions of the Freedom of Information Act.  
 

Information to be published How the information can be 
obtained 

Cost 

Class1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 
This will be current information only. 

All the available information 
shown below can be obtained 
from the Parish Clerk 

 

Who’s who on the Council and its Committees Hard copy, email and village 
website 

10p per page + pp 

Contact details for Parish Clerk and Council members: 
(named contacts where possible with telephone number and email address (if used) 
Parish Clerk: Marion Fox Goddard tel: 01636 613024  
email: Clerk@Fernwood-PC.co.uk 

As above 10p per page + pp 

Location of main Council office and accessibility details 
Fernwood Village Hall, Rubys Avenue, Fernwood  NG24 3RS 
Available for contact in person by prior arrangement, by phone, by email and by post 

  

Staffing structure - Part-time clerk   

Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and expenditure, 
procurement, contracts and financial audit) 
Current and previous financial year as a minimum 
Fernwood Parish Accounts 

 
 
Hard copy and email (for 
electronically available 
documents) 

 
 
10p per page + pp 

Annual return form and report by auditor Hard copy, email and website 10p per page + pp 

Finalised budget Hard copy, email and website 10p per page + pp 

Precept – recorded in the minutes Hard copy, email and website 10p per page + pp 

Borrowing Approval letter   

Financial Standing Orders and Regulations Website or hard copy and 
email  

10p per page + pp 

Grants given and received - recorded in the minutes Hard copy, email and website 10p per page + pp 

List of current contracts awarded and value of contract – recorded in the minutes Hard copy, email and website  

Members’ allowances and expenses – recorded in the minutes Hard copy, email and website 10p per page + pp 

   

   

Class 3 – What our priorities are and how we are doing 
Strategies and plans, performance indicators, audits, inspections and reviews 
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Information to be published How the information can be 
obtained 

Cost 

Annual Report to Parish or Community Meeting (current and previous year as a 
minimum) 
Strategic Plan 

Hard copy, email and website 10p per page + pp 

Quality status N/A  

Local charters drawn up in accordance with DCLG guidelines N/A  

Class 4 – How we make decisions 
Decision making processes and records of decisions 
Current and previous council year as a minimum. 
Recorded in the minutes. Hard copy or website 10p per page + pp 

Timetable of meetings (Council, planning committee meetings and parish meetings) Hard copy, email, website 10p per page + pp 

Agendas of meetings  As above and notice boards 10p per page + pp 

Minutes of meetings (as above) – Note: this will exclude information that is properly 
regarded as private to the meeting. 

Website and Village Hall 
Notice Board 

10p per page + pp 

Reports presented to council meetings – Note: this will exclude information that is 
properly regarded as private to the meeting. 

Refer to minutes of that 
meeting available on website 
or hard copy and email 

10p per page + pp 

Responses to consultation papers In minutes, as above 10p per page + pp 

Responses to planning applications In minutes, as above. Also on 
NSDC planning portal: 
https://publicaccess.newark-
sherwooddc.gov.uk/online-
applications/search.do?action=
simple&searchType=Applicatio
n 

10p per page + pp 

By-laws Newark and Sherwood District 
Council website. Hard copy 
and email. 

10p per page + pp  

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our services and 
responsibilities) 
Current information only 

  

https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
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Information to be published How the information can be 
obtained 

Cost 

Policies and procedures for the conduct of council business:  
 
Procedural standing orders 
Committee and sub-committee terms of reference  
Delegated authority in respect of officers 
Code of Conduct 
Policy statements 

Hard copy, email and website  
 
Hard copy, email and website 

10p per page + pp 

Policies and procedures for the provision of services and about the employment of 
staff: 
 
Internal policies relating to the delivery of services 
Equality and diversity policy 
Health and safety policy 
Recruitment policies (including current vacancies)  
Policies and procedures for handling requests for information 
Complaints procedures (including those covering requests for information and 
operating the publication scheme) 

Hard copy, email and website 10p per page + pp 

Information security policy   

Records management policies (records retention, destruction and archive) – in 
accordance with NALC Legal Topic Note 40 

Hard copy, email and website 10p per page + pp 

Data protection policies  As per Data Protection Act 
requirements 

 

Schedule of charges (for the publication of information) As documented in this 
publication 

 

Class 6 – Lists and Registers 
Currently maintained lists and registers only 

Hard copy or email 10p per page + pp 

Any publicly available register or list (if any are held this should be publicised; in most 
circumstances existing access provisions will suffice) 

Newark and Sherwood District 
Council 

 

Assets Register  Hard copy, email and website 10p per page + pp 

Disclosure log (indicating the information that has been provided in response to 
requests; recommended as good practice, but may not be held by parish councils) 

  

Register of members’ interests Hard copy, email, website and 
N&SDC website  

10p per page + pp 

Register of gifts and hospitality Hard copy and email 10p per page + pp 
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Information to be published How the information can be 
obtained 

Cost 

Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance and newsletters 
produced for the public and businesses) 
Current information only 

(Hard copy or website; some 
information may only be 
available by inspection) 

 

Allotments N/A  

Cemetery and closed churchyards N/A  

Community centres and village halls Hard copy, email and website  

Parks, playing fields and recreational facilities Hard copy, email and website 10p per page + pp 

Seating, litter bins, clocks, memorials and lighting Hard copy. email and website 10p per page + pp 

Bus shelters N/A  

Markets N/A  

Public conveniences N/A  

Agency agreements N/A  

A summary of services for which the council is entitled to recover a fee, together with 
those fees (e.g. burial fees) 

Hard copy. email and website 10p per page + pp 

Additional Information 
This will provide Councils with the opportunity to publish information that is not 
itemised in the lists above 

  

 
Contact details:   Marion Fox Goddard, Parish Clerk, Fernwood Village Hall, Rubys Avenue, Fernwood NG24 3RS 
Telephone: 01636 613024   email: clerk@fernwood-pc.co.uk 
 
SCHEDULE OF CHARGES 
This describes how the charges have been arrived at and should be published as part of the guide. 

TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 

Disbursement cost Photocopying @ 10p per sheet (black & white) Actual cost *  

 Photocopying @ 20p per sheet (colour) Actual cost 

 Postage @ 55p or 75p Actual cost of Royal Mail standard 2nd class (small or large letter) 
plus 10p per envelope * 

Statutory Fee  In accordance with the relevant legislation (quote the actual 
statute) 

Other   

* The actual cost incurred by the public authority 
 

 



 

 

 

Fernwood Village Hall Fire Safety Policy 

Last reviewed on 20th June 2022, to be reviewed 19th June 2023 

 
This policy applies to all users, hirers, contractors and sub-contractors of Fernwood Village Hall.  
  
Responsibilities of the Village Hall Management Group (VHMG) 

1. The VHMG is responsible for all fire safety at the hall in line with the Regulatory Reform (Fire Safety) Order. 2005. The group 
conducts/commissions fire risk assessments and takes necessary steps to reduce the risk of fire to being as low as possible.  
 

2. The VHMG will receive advice and support from companies who service and maintain the fire systems within the hall and take all 
preventative measures required following assessments.  
 
 

3. The VHMG has the responsibility to ensure that all users and hirers of the hall are aware of the Fernwood Village Hall Emergency 
Plan and that each user ensures that someone is responsible for fire safety at each hire event. For larger events several people will 
need to be appointed to ensure that emergencies can be dealt with effectively.  
 

4. The VHMG will ensure all users are provided with written instructions as to how to comply with fire safety including procedures. A 
signed copy of these instructions is held by the Parish Council and forms part of our hire agreement.  
 

5. The VHMG will ensure that all firefighting equipment is maintained and serviced and remains in position to be used if required. 
 

6. The VHMG will ensure that electrical testing (annual PAT test and 5-year electrical testing) and annual servicing and maintenance of 
heating, emergency lighting and fire alarms are completed. 
 

7. The VHMG will ensure that the fire alarm is tested on a weekly basis and annual risk assessments are completed with findings 
documented and actions taken to rectify any issues raised.  
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8. The VHMG ensure that new Councillors and Staff are made aware of the fire procedures, means and direction of evacuation and 
location of fire exit doors. 
 
 

9. The VHMG will ensure that all Councillors and Staff are aware of their responsibility for reporting any obstructions to the fire doors or 
fire evacuation points.  
  
Regular Users 

All user groups are responsible for understanding how to handle fire equipment in place at the hall, practising and promoting fire prevention 
and knowing the right actions to take if a fire breaks out at the hall or smoke is detected. All need to be familiar with the evacuation process 
and escape routes appropriate to their location and should practise these evacuation processes on a regular basis.  
 

The VHMG will reissue the fire safety policy and emergency plan once a year to remind users of the policy and what to do in the event of a 

fire. 

 

Instructions for any users of the hall in the event of a fire  

1. Ensure that the fire alarm has been sounded by breaking the glass of the nearest fire alarm sounding point.  
 

2. Contact the fire brigade by dialling 999. There is not a phone at the Village Hall so a mobile will need to be used or raise the alarm via a 
local business or resident.  

 
 

3. Ensure that anyone using the hall at the time is aware of the emergency. 
 

4. Ensure that everyone leaves the hall in a timely manner by the nearest available exit (not collecting personal belongings on the way) and 
that the doors are closed once everyone has evacuated the building.  

 
5. Ensure that no-one remains in the building and that everyone is accounted for at the agreed assembly point (the carpark outside of 

Fernwood Day Nursery). 
 

6. The person responsible for the event/group needs to liaise with the fire brigade and notify them of the circumstances around the fire and 
of anyone who cannot be accounted for.  

 
7. The person responsible for the event/group needs to notify the Parish Council of the emergency as soon as is reasonably possible: 

Caretaker 07920124745 or Emergency Contact 07919893589 
  



 

 

 

Fernwood Village Hall Fire Emergency Plan 

Last reviewed on 20th June 2022, to be reviewed 19th June 2023  

Highlighted text indicates suggested changes 

The aim of the plan is to ensure that in the event of fire everyone is sufficiently familiar with the action 
they should take to ensure Fernwood Village Hall can be safely evacuated. 

(There are no staff in the Village Hall for the majority of the time that it is in use – therefore,  in this plan 
we have assumed that the actions taken in the event of a fire are taken by the hirer/organiser of the 
party/event/activity). 

Section 1: Premises Information 

Site Name Fernwood Village Hall 

Address Fernwood Village Hall 
Rubys Avenue 
Fernwood 
NG24 3RS 

Occupier of the premises Fernwood Parish Council Councillors and staff. Hirers of the 
premises. 

The use or uses of premises 
covered by the Fire Emergency 
Plan 

Events, meetings, activities and social gatherings. 

Fire Warning/suppression 
arrangements 

Is there an Alarm System fitted? Automated 

• Audible – type of sound  Siren 

• Links to fire brigade         No 
 
Emergency Lighting                   Yes 
 
Fire suppression               
 

• Sprinklers                        None          

• Gas                                  No auto switch off 

• Fire Extinguishers            Yes 
 

The number of people likely to be 
present (staff, public etc.) and 
their location 

Up to 3 staff – 2 in office, 1 all areas (Varies:  
Office hours: 9.30am – 12.30pm, Monday and Friday 
 8.15am -3.30om , Tuesday - Friday 
 Caretaker: 6am -12pm Monday to Friday) 
Up to 200 members of the public – main hall, small hall, foyer, 
kitchen/toilets (All times possible, except for 2am-5am)  
Up to 5 contractors 

Persons who are especially at 
risk 

Is there normally someone onsite who is especially at risk?  
Sometimes a personal emergency evacuation plan will be 
needed for disabled people/those with special requirements - 
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Hirers and regular hirers to be asked to consider this in 
advance of their booking and consult will the Village Hall staff 
if they do have someone with special requirements. 

Ability of people present to 
escape without assistance 

Are the means of escape facilities provided within the building 
considered sufficient for all persons present to evacuate the 
premises within 3 minutes without assistance? Yes 

Presence of outside contractors, 
visitors 

All contractors and visitors shall be briefed on the fire 
arrangements by their host. 
Who is responsible for ensuring they are evacuated – fire 
wardens/visitors contact? Visitors’ contact Hirers 

Specific arrangements if 
necessary, for high risk fire areas 
to the building 

List of areas of high fire risk 
Kitchen 
Plant room 

Section 2: Roles and Responsibilities  

Nominated Fire Officer duties 
and roles 

The site Fire Officer is the Parish Clerk, Telephone  number 
01636 613024 
 
Responsibilities include: 

• Ensuring the fire emergency plan is maintained 

• Ensuring alarms are tested and records maintained 

• Ensuring records are maintained 

• Ensuring fire wardens are appointed (if necessary) for 
larger events 

• Ensuring provision of fire safety training for all staff 
including invites to bar/cleaners, contractors regular 
hirers and the Village Hall Management Group. 

• Be responsible for coordination in the event of a fire and 
implementation of this emergency plan (The Parish 
Clerk is not based at the hall for most of the time 
therefore this responsibility is passed on to the hirer 
should a fire occur when the Parish Clerk is not on site 
– the hirer will be briefed about the hall’s fire procedure 
at the beginning of their booking) 

• Report fires and carry out an investigation 

• Conduct regular fire safety inspections of the building 

• Train VHMG members to act as fire officers 

Nominated Fire Wardens’ duties 
and roles: 

Persons who hand over the building to hirers. 
 
Their responsibilities include: 

• Ensuring the hirer is aware of the location of all the fire 
exits 

• Ensuring the hirer is aware of the fire procedure 
Hirers’ responsibilities: 
 
In the event of a fire, the Hirer is responsible for:  

• supervising the evacuation of the building; ensuring 
people report to the fire assembly point(s). 

• setting off the fire alarm. 

• calling the emergency services. 

• contacting the appropriate Fernwood Parish Council 
Caretaker. 

Section 3: Fire Procedure 
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If you discover a fire you must Raise the alarm by operating the nearest fire alarm call point. 

If you hear the fire alarm you 
must 

• Assist any users/guests who need help. 

• Leave the premises by the nearest available exit, 
closing all doors behind you. 

• Report to the assembly point: the carpark outside of 
Fernwood Day Nursery  

• Do not stop to collect personal belongings or allow 
others to do so. 

• Do not shout or run – this may cause panic. 

Your responsibilities • You must know how to find the escape routes provided 

• You must know how to operate the fire alarm. 

Section 4: Communications 

The following people will be 
contacted in the event of a fire. 

Caretaker 07920124745 or and Emergency Contact 
07919893589 

Procedures for liaising with the 
Fire Brigade - 999 

The Hirer will be responsible for determining whether the fire 
brigade is required. If they are, they should provide the 
following information: 

• how many persons are still in the building, if any. 

• where the seat of the fire is thought to be located. 

• any additional information which might help the fire 
brigade. 

Turning off services The shutters automatically switch off when the fire alarm goes 
off. Gas and electricity need to be turned off in the plant room. 

Re-entering the building Once the fire brigade has completed their investigation, and 
only after they have declared the building safe to re-enter, the 
Hirer is responsible for communicating this message to users. 

Section 5: Reporting and Investigation 

Reporting The Nominated Fire Officer is responsible for reporting the fire 
to the Village Hall Management Group through the Village Hall 
Management Group meeting. 

Investigation The Nominated Fire Officer is responsible for completing an 
investigation except where the incident was serious enough to 
warrant a formal investigation by the Fire Brigade. 
A copy of the report must be sent to the Village Hall 
Management Group 

Section 6: Fire Alarm Testing/Evacuation Practice 

Fire alarms should be tested as 
follows: 

The Caretaker will be responsible for testing the fire alarm on 
a weekly basis and maintaining a record of the tests in the 
logbook and inspections spreadsheet. 

Fire evacuations shall be 
practised as follows: 

The Nominated Fire Officer is responsible for arranging a fire 
evacuation practice every 6 months and recording it. 

 
  



 

 

Banner Policy 

Adopted on November 21st, 2022, to be reviewed 19th June 2023 

The following guidelines are to assist promoters of events/services in determining whether a banner 

will be permitted on the fences of Fernwood Village Hall.  

Please read this policy before submitting your application to post a banner on the village hall fence. 

Types of events/services that can be promoted 

Events/services shown on the banner must meet following criteria: 

• Organised by local community/not-for-profit groups/village hall user 

• Be non-party political 

• Be of benefit/interest to the local community.  

Approval for events/services not meeting any of these criteria is at the discretion of the Parish Clerk. 

 

Specification 

Banners should be no larger than 6ft x 3ft, made of suitable material and securely fastened.  

 

Terms  

1. Priority will be given to banners promoting activity in Fernwood and non-commercial community 

groups/clubs/charities. 

2. Advance bookings from business users will only be taken on a conditional basis on the 

understanding that priority is given to community groups/ clubs/charitable organisations in the 

parish of Fernwood. 

3. The Parish Council accepts no liability for loss or damage to banners at any time. 

4. The Parish Council reserves the right to cancel bookings. 

5. Banners must not be put on the fence until written confirmation of approval has been received 

from the Parish Council. 

6. Promoters are responsible for checking the fixings of their banners. Ideally this will be done 

weekly. If a banner becomes loose or unkempt, Parish Council staff will remove the banner and 

request collection by the owner. If the banner has not been collected within 2 weeks, the banner 

will be disposed of. 

7. The Parish Council will remove unauthorised and incorrectly erected banners and request 

collection by the owner. If the banner has not been collected within 2 weeks, the banner will be 

disposed of. 

8. Banners for events on a specific date must be removed by the promoter within 1 week after the 

event date. If the banner has not been removed within this period, the banner will be disposed of.  
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Application to display a banner on the fence of Fernwood Village Hall 
 
Please read the policy for displaying banners on the village hall fence before submitting your 
application to ensure that your application is eligible, and to also familiarise yourself with the 
requirements of the policy. 
 
Organisation: ____________________________________________________________ 
    
Contact name:___________________________________________________________ 
 
Contact phone number: ___________________________________________________ 
 
Contact email address: ____________________________________________________ 
 
Event/Activity that the banner is for: _________________________________________ 
 
Date of event(s): __________________________________________________________ 
 
Date banner displayed from: 
(Maximum of 4 weeks before the event)____________________________ _____________ 
 

Please provide a proof of the banner or if that is not available a description of the wording and any 

organisation logos or brands which will be included. 

Attached 

 

             Yes                                             No                           (please circle) 

If not attached, description of the wording and any organisation logos or brands which will be 

included: 

 

 

 

 

 

Declaration: I accept and agree to the terms stated in the policy for displaying banners on 

Fernwood Village Hall  

Name 

 

 

Signature 

 

 

Role in the organisation 

 

 

Date 
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Submit your application to office@fernwood-pc.co.uk or post it to Fernwood Parish Council, 
Fernwood Village Hall, Rubys Avenue, Fernwood NG24 3RS. 
 
 
For office use  
 
Banner approved: YES / NO   Dates that the banner will be displayed: ______________ 
If not approved, reason for refusal:         

Organisation not eligible / Banner not eligible/ Space not available 

Other (please specify) 

 
Date decision made:  ________________________________________________________   
 
Decision made by: __________________________________________________________ 
 

Date applicant informed: ___________________________________________________ 
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Dale Crescent  - Flowerbed/shrubbery and ball games report 

1. Introduction 

In 2022 FPC received complaints about young people playing football on the green in the centre 

of this area. Concerns were raised regarding cars being hit by the ball and the young people 

running out into the road and potentially being at risk. A no ball game sign was erected. 

 

FPC consulted with residents asking them whether they would be happy with a) returfing the area, 

b) planting a shrubbery or installation of a piece of gym equipment. The majority response was for 

shrubbery. 

Contractors were asked to quote for the work and the council chose a supplier in November 2022 

and it was planted in mid December. 

 

2. Current situation 

 

a. There are a lot of weeds in the area.  

 
 

Concern has been raised regarding the suitability of the area due to it's not being easy to 

maintain and the initial specification. 

 

b. The no ball games sign has been removed by someone. 
 

c. Young people have moved corner of the green to play football. We have received two 
emails regarding young people doing this and kicking the balls into gardens (see point 3). 
The grass is being worn away. 
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d. A member of the parish council staff attempted to dig over part of the area and found a 

pipe. 

  

 

3. Emails received from concerned residents 
 

a. Resident 1 
From: REDACTED  
Sent: Wednesday, May 17, 2023 5:49 PM 
To: Marion Fox Goddard <clerk@fernwood-pc.co.uk> 
Subject: Dale Crescent 

 
Hi Marion we last communicated in January re a group of boys playing football along the narrow  strip of grass 
near the keep fit equipment. The no ball game sign that was put up was removed within a couple of weeks by 
some boys, and their football games have continued  and there are 10 boys playing there today . 
Unfortunately due to the proximity along the edge of the green its again causing problems. The ball once again 
is repeatedly being kicked into the road along our side of Dale Crescent and Williams Lane, into  front  gardens 
and hitting cars and our caravan .  
We have repeatedly spoken to the boys asking that they do not enter our garden or go under our caravan to 
collect their ball. This is a risk  that they may cause an  injury to themselves. Also the repeated risk of damage to 
our property . 

mailto:clerk@fernwood-pc.co.uk
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I have spoken with two parents on one occasion as I had to reach to get the ball from under our van again 
explaining  the risk of harm and damage. 
As the boys are there daily from 3.30pm  it is now becoming a nuisance . 
 Yesterday after a third ball  ended up in our in our front garden in  the space of 10 minutes I again spoke with 
one of the boys and received verbal abuse. 
I know you were going to ask the community police officers to speak to the boys but I now believe the football 
games needs moving to a more suitable area. This area is not a playing field  but a residential crescent with 
parked cars along the green. 
 Please could someone from the council pop along to see what the situation is for themselves one teatime and 
look at the area in question.  If more signs are erected then it needs monitoring or more obstacles placed to 
deter the area being used as a football pitch. 
I do hope that you can understand my concerns  and justification for my email. 
 
Kind regards REDACTED 
 
From: clerk@fernwood-pc.co.uk <clerk@fernwood-pc.co.uk>  
Sent: Friday, May 19, 2023 10:13 AM 
To: REDACTED  
Subject: RE: Dale Crescent 
 

Hello REDACTED , 

 
Thank you for your email. 
 
I raised this with the local beat team from Newark Police yesterday and they have said 
‘This has been added to our dedicated patrols list. We will attend after school tomorrow as a 
starting point’.  I also raised it with N&SDC’s antisocial behaviour office to see if their 
Community Support Officers can help. 
 
The Council next meet on June 19th at 7pm at Fernwood Village Hall. I will add this to the 
agenda for formal discussion then too. You are welcome to come to talk to the Council about it 
then – there is a public forum a couple of minutes after 7pm. I will let the Councillors know so 
they can pop down and have a look too. 
 
Best wishes,  
Marion Fox Goddard 
Parish Clerk and Responsible Financial Officer 
 
 
From: REDACTED  

Sent: Friday, May 19, 2023 5:51 PM 

To: Marion Fox Goddard <clerk@fernwood-pc.co.uk> 

Subject: Re: Dale Crescent 

Hi Marion thank you , I fully understand that children need places to play but these are teenagers playing with a 

leather football along a narrow strip of green alongside a road, parked cars and residential dwellings.  They are 

children and are focused totally on their game with no consideration to the problems they are causing some 

residents whom live on this side of the crescent  it just isn't a suitable place to play football . I'm sure if they 

used the main playing field they could have an enjoyable game with no risk of damage to persons property, 

or  the potential cause an accident as cars drive past. 

Kind regards REDACTED 
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b. Resident 2: From: REDACTED  
Sent: Monday, June 12, 2023 6:48 PM 
To: office@fernwood-pc.co.uk 
Subject: Football on the green  

 
Hello  
I live on dale crescent and would like to make a complaint about young children playing football on the green 
outside my house last year was just as bad but they made that said into a garden now they have moved to the 
other side and are again causing problems kicking the football into people gardens I have lost count the amount 
of times I have asked them to be careful as the ball keeps hitting our car and caravan but they have no respect 
for our property a sigh did get put up to say no ball games which they took down and they are also ruining the 
grass  
Please could you look into this 
Your sincerely  

 

 
4. Maintenance of the area 

 
I have approached 2 organisations which work in the area to obtain quotes for tidying up the 
area/making it easier to manage. 
 
a) Quote 1 

 
ii. One Off Visit New Shrub Bed - To Hand Weed/Edge and Define Shrub – Its  a 

chap for a day, quite an expensive way to maintain it, £200 PLUS VAT.  
 

iii. Long term solution: I suggest, it is dug out, membraned, re bark chipped. Then its 
minimal maintenance each year, spot treatments with a chemical treatment.  This 
would be £1000 plus VAT for the initial correction to the shrub bed, the ongoing 
treatment would be £50 per year.  

 

b) Quote 2 – to follow 
 
 

 
5. Alternative options 

 
It has been suggested that more suitable options are considered. For example, using more 
shrubs rather than flowers and simplifying the bed. The following plant has been suggested: 
 

 
Red Robin in bush shape 

mailto:office@fernwood-pc.co.uk
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An evergreen shrub which, if not pruned, reaches a height of 4m / 13ft with a similar spread. 
Red Robin grows at a rate of about 30cm / 1ft per year when established. It responds very well 
to pruning and can easily be kept to a height 1.2m / 4ft. 
  
It is fully hardy in almost all areas of the UK withstanding temperatures down to -12°C. In 
protected position, it is hardy to a few degrees lower. See the comments question / answer 
section (comment dated April 2018) at the end of this article if your Red Robin has lost many of 
its leaves during a particularly cold winter. 
  
Main interest is from bright red leaf tips which turn green as they mature. If left unpruned the 
previous year, it produces masses of tiny white flowers in June. The flowers are attractive, but 
the scent is not! 
  
All soils except heavy clay or waterlogged conditions are suitable. It does best in a deep loam 
type soil although this is not essential. 
  
It prefers full sun although also does well in partial shade. Avoid full shade positions. 
  
Once established, it rarely requires watering and will tolerate moderate drought. 
  
A very versatile shrub, it can be grown as a specimen plant, singly in containers, as a loose 
hedge or against a wall / fence. It makes a vey attractive standard plant. It is not suitable as a 
barrier hedge because it has no thorns and can easily be parted. 
  
Disease resistance is good with the exception of leaf spot. See our section below on pests and 
diseases of this shrub for top tips about avoiding this problem. 
  
The Dogs Trust does not list Photinia Red Robin as being poisonous to dogs. The are 
indications however that it can cause problems with grazing animals such as horses and cows. 
 
 

6. The way forward 
Fernwood Parish Council is asked to consider: 
a. Whether to proceed with either of the maintenance quotes detailed in point 4. 
b. Whether to simplify the design and if so how. 
c. Whether to replace the no balls game sign 
d. How to proceed with the pipe. 
e. What to do about the concerns raised by residents and the remit of the parish council. 
f. If any further actions should be taken. 
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Correspondence from Via East Midlands regarding Fernwood Parish Council’s requests to 

reduce the speed limit on Hollowdyke Lane and convert rumble strips to tarmac (or more 

suitable alternative) due to them not being recommended for residential areas 

 
From: REDACTED@viaem.co.uk>  
Sent: Friday, June 9, 2023 12:28 PM 
To: clerk@fernwood-pc.co.uk 
Cc: REDACTED 
Subject: FW: Fernwood Parish Council - Rumble Strips/ 30mph Hollowdyke Lane 
 
Good afternoon Marion, 
 
I hope you’re well. 
 
Please find below an update regarding the Rumble Strips and Hollowdyke Lane. 
 
Apologies again for the delay. 
 
Kind regards 
REDACTED 
Senior District Manager – Newark & Sherwood 
Via East Midlands Ltd 
Tel: REDACTED 
 
www.viaem.co.uk 
 
Head Office: Bilsthorpe Highways Depot, Bilsthorpe Business Park,  
Eakring Road, Bilsthorpe, Newark NG22 8ST 

 
 

 
From: clerk@fernwood-pc.co.uk <clerk@fernwood-pc.co.uk>  
Sent: Wednesday, May 3, 2023 1:08 PM 
To: REDACTED <@viaem.co.uk> 
Cc: REDACTED 
Subject: Fernwood Parish Council - Rumble Strips/ 30mph Hollowdyke Lane 
 

Good afternoon REDACTED, 

 
Thank you for your email.  
 
I have shared your feedback with the Council and have the following feedback/questions which I’d be 
grateful if you could come back to me on: 
 
Rumble Strips 
 
We sent the attached letter to Via/NCC in March which has details of a consultation we have done 
and our reasoning for the request. This outlines national and Nottinghamshire County Council advice 
that rumble strips should not be used in residential areas. We also understand from research papers 
that the effect on rumble strips on speed is diminished over time. I understand your concerns 
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regarding speed and the Parish Council are offering funding to replace the rumble strips with a more 
suitable speed reduction solution if you would work with us on this. We have residents whose sleep is 
being affected by the rumble strips who are even thinking of moving because of them so we really 
would like to address this. We know Via have replaced rumble strips with tarmac in the past so hope 
you will help. If Via are unwilling to change these, the Council would like to know why you have 
changed some in the past and why this is not been considered for more recent requests, particularly 
when we are offering funding. 
 

Via update - Regarding the removal of the existing Traffic Calming features. From a Highways and road safety 
perspective we would not recommend that these features are either totally removed or replaced with tarmac 
humps.  
 
Removal of the existing features and/or replacing them with tarmac will have an adverse effect on traffics 
speeds in the area. As we know there are already complaints around the speed of traffic in the area and we 
would have no other mitigating measures to offer to tackle this, and therefore you would have to rely on 
enforcement action by the police. 
 
I can arrange for a quote for Via to carry out the works.  However, in advance of this you would need the full 
support of the County Councillor and further demonstrate that the majority of residents would support such 
an action and what response the Parish Council would offer if and at such a point there are complaints about 
increased speeds from residents. 
 
Hollowdyke Lane Speed Limit 
 
Could you clarify the mandatory speed limit on Hollowdyke Lane please?  

 
I attach an email from REDACTED which he sent in May 2021. In it, he wrote ‘I suggest as a way forward 

to maintain Hollowdyke Lane as the Construction route and keep it safe would be to restrict it to a 
30mph speed limit. I would be prepared to make the necessary TTRO to restrict the road for up to 
10years while the works continue. This would cost £1322 and obviously you could arrange the 
signing yourself once the positioning has been agreed.’   
 
REDACTED  was prepared to temporarily reduce the speed limit then so we wonder why our request 

cannot be met now. The Parish Council could pay for the TTRO and the signage. Please could you 
let me know if this would be possible?  
 

 
We note your suggestion for having paths installed but we are aware Allison Homes are planning to 
submit an application for more homes along Hollowdyke Lane (construction estimated to be 7 years 
from now);  we wonder whether it would make more sense for paving/lighting/ permanent speed 
reduction to be built into the S106 requirement for that development so the developer would be taking 
on these significant costs.  In the interim Fernwood Parish Council paying for a TTRO and signage 
with minimal cost seems the most sensible option.  
 

Via update - I have discussed this matter further with REDACTED and he informs me that ,currently the 
mandatory speed limit on Hollowdyke Lane is the National Speed Limit. There is no need to impose a 30mph 
speed limit on Hollowdyke Lane as there is already an advisory 20mph limit. While an advisory limit cannot be 
enforced it is unlikely mandatory speed limit would ever be actively enforced due to the nature of the road. 
With an advisory speed limit there is still legal issue relating to it, if there is any issue on the road caused by 
vehicles exceeding the advisory speed limit then there is the possibility of the Police pursuing a conviction for 
Reckless or Dangerous driving. Bearing these facts in mind it would appear that the best course of action 
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would be to leave the advisory 20mph speed limit in place until eventually the status of Hollowdyke Lane is 
downgraded and it no longer forms a complete through route.  
 
I’ve also checked the recent accident data and I’m happy to report that there has been NO reported injury 
collisions in the period 1-1-20 to February 2023 along the length of Hollowdyke Lane. 
 
 

I hope you will reconsider your decision on these issues. Fernwood Parish Council is committed to 
resolving then and addressing concerns of residents. We have funding to help with this and would 
appreciate the opportunity to work with you to address such issues. 
 
 
Best wishes,  
 
Marion Fox Goddard 
Parish Clerk and Responsible Financial Officer 
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Village Hall Free Usage Request – carers group 
 
Note from the Clerk: 
 
FPC has a ‘Village Hall Free Usage Policy’ which I've copied on the following page for your reference.  
 
Staff have met the person who sent the e-mail below through the regular Tuesday morning warm 
place events. She suggests something which could be of useful to other residents in Fernwood who 
are carers. The council is asked to consider whether to give her the free use of the small hall on a 
long term basis (for this purpose or whether to offer ‘6 hours of free session time, to encourage 
development of the group’ as detailed in the policy. 
 
I have spoken to the lady, and she has agreed it may be better to not have a specific age group as 
the need may be across the age groups. She would like to use the small hall for one hour per month.  
 
We have one other user where we allow free usage of the hall on a regular basis; the first aid group 
that meet once a month. This was allowed by the previous council on the proviso that if another user 
wanted the slot that they have booked they would work with staff to find an alternative slot for their 
free sessions.  
 
(Amount if charged: £17.25 per monthly session) 
 

From: REDACTED  

Sent: Friday, June 9, 2023 6:05 AM 

To: Office <office@fernwood-pc.co.uk> 

Subject: Re: over 60’s carers’ support group 

 

 

I have been a carer for my husband who has stage 4 cancer for 16 months and have found it mentally 

very difficult. After the initial shock I needed to find a support group for myself after I had found 

support groups for him. It was relatively easy to find support for him but I found it impossible to find a 

support group for myself. After discussing the problem with other cancer sufferers at one of his 

groups, I know others feel the same. The solution would be to start a group myself where carers can 

discuss problems, have a moan, shed tears, have a laugh and find information in a safe place. I 

would like to start it initially the first Wednesday of every month when I can organise my husband to 

be with a friend. Although I have not done anything like this before, I know I have the support of the 

Fernwood Hall staff.  

Regards REDACTED 
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Village Hall Free Usage Policy  

Adopted 19 March 2018 

From time to time, Fernwood Parish Council is asked to provide the village hall Free of Charge. 

This document sets out how a request for free use of the hall will be considered.  

 

1. User groups – The current pricing for the hall includes some free usage as below. 

Open Public Information Meetings  

(Including Fernwood Residents Association (FRA), Police, Church Groups and 

Fernwood Special Community Events - Summer Fete/Christmas Fair etc.)  

 

2 hours per month free of charge, the hours cannot be rolled over to the following 

month. 

 

Any new Fernwood Community Groups are given 6 hours of free session time, to 

encourage development of the group. 

 

 

2. Ad hoc requests for use of the hall 

The decision will be at the discretion of the Village Hall Management Group. 

A register of free of charge hall usage requests will be kept in the bookings spreadsheet 
including a note of why the Village Hall Management Group agreed/disagreed to free of 
charge hall usage. 

The register will be reviewed on an annual basis by the Village Hall Management Group. 

 

3. Terms and Conditions 

All free use is subject to the normal terms and conditions for the hall. 
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From: REDACTED  

Sent: Wednesday, May 17, 2023 10:59 AM 

To: office@fernwood-pc.co.uk 

Subject: Question for the councillors! 

 Hi Marion 

 I trust you are keeping well! 

Is there an open forum to meet with the parish councillors?  I would like to ask them what is being 

done to remove the First Port charge from freehold properties in Fernwood.  I noticed in the election 

manifesto that they wanted freeholders to be the same as leaseholders?  

 Let me know if there is a ‘surgery’ I can attend please.  

Many thanks, take care. 

REDACTED 

On Wed, 17 May 2023 at 13:23, <clerk@fernwood-pc.co.uk> wrote: 

Hello REDACTED, 

Nice to hear from you. I hope that you are well. 

The is a public forum at the beginning of each Parish Council meeting which falls on the third Monday 

of every month (except August and December when they don't meet). The meeting starts at 7:00 PM 

and the public forum starts within the first few minutes of the meeting. You've just missed this month’s 

meeting which was on Monday night, but we are having an annual parish meeting when most of the 

councillors will be there next Wednesday evening at 7:45 PM in the village hall – you are most 

welcome to come. Agenda attached. 

 Alternatively, you are welcome to e-mail any of the councillors directly. Their email addresses can be 

found through the following webpage. 

 If you need anything else, please drop me an email. 

 Could you let me know if you are happy for me to forward your email to all councillors? I can do this 

on your behalf if you so wish. 

 Best wishes,  

 Marion Fox Goddard 

Parish Clerk and Responsible Financial Officer 
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From: REDACTED@nottscc.gov.uk>  
Sent: Tuesday, May 23, 2023 1:34 PM 
Subject: Update on the new Nottinghamshire and Nottingham Waste Local Plan  
 
Dear Sir/ Madam 
 
Update on the new Nottinghamshire and Nottingham Waste Local Plan  
 
Nottinghamshire County Council and Nottingham City Council are currently working on a new Waste Local Plan as part 
of our statutory duty to publish an up-to-date Waste Local Plan. Previously, we have consulted on an Issues and Options 
document from February to May in 2020 and on a Draft Waste Local Plan from February to April 2022.  
 
Officers have been considering the representations made on the Draft Waste Local Plan and are preparing a Pre-
submission Draft taking into consideration comments received and updated background evidence and information.  
 
Subject to the approval of each Council in June and July, we are anticipating the Pre-Submission Draft Waste Local Plan 
to be published for public consultation in September 2023. This public consultation will be seeking views on whether the 
plan is legally compliant and considered ‘sound’. We will inform you of the exact dates of the consultation in due course 
and how to make representations.  
 
During the work of preparing the Pre- Submission Plan, an error was discovered in the Draft Plan in relation to the 
Strategic Objectives as published. The Draft Plan erroneously contained the Strategic Objectives that were published in 
the Issues and Options document; however the objectives had been revised with the revised objectives appraised in 
Draft Waste Local Plan Sustainability Appraisal report (November 2021). Further detail and information on this can be 
found on the County Councils webpage- New Waste Local Plan | Nottinghamshire County Council 
 
More details about the Plan and how to get involved in the consultation and where the documents are available for 
inspection can be found at New Waste Local Plan.   
 
If you no longer wish to be informed about the development of the Waste Local Plan, please advise us by emailing 
planning.policy@nottscc.gov.uk and we will remove your details from our database.   
 
Yours sincerely 
 

REDACTED 
Principal Planning Officer | Planning Policy 
Place | Nottinghamshire County Council 
 
 
From: team@hugofox.com <team@hugofox.com>  

Sent: Tuesday, June 6, 2023 10:44 AM 

To: office@Fernwood-pc.co.uk 

Subject: Contact via HugoFox 

Dear Parish, 

 

You have received the following message from REDACTED 

Hi. I'm looking to arrange a burial of some ashes. I understand fees are doubled / tripled if I were to bury 

them at either Newark or Balderton cemetery given I'm a Fernwood resident. As there is no Fernwood 

cemetery, can you advise where Fernwood residents are expected to bury their loved ones without being 

subject to extortionate fees? Thanks. REDACTED  
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